Department Agreement Form

<TYPE ON DEPARTMENT LETTERHEAD>

<DATE>

Philip N. Clay

Dean of Students
Dear Dean Clay,

This letter is to inform the Dean of Students Office that <NAME> committed an act of academic dishonesty in <COURSE NAME AND NUMBER> on/during <TERM/DATE>.  <NAME> submitted a <DESCRIPTION OF INFRACTION>.

The penalty for this infraction is <SANCTION>.

I have informed <NAME> that s/he has the right to plead not responsible to the charge of academic dishonesty and to exercise his/her right to have the case heard by the Campus Hearing Board.  Further, I have informed <NAME> that by signing this letter, s/he accepts responsibility for the charge, waives his/her right to bring this matter to the Campus Hearing Board, and agrees to settle this matter as indicated above.

Further, I have informed <NAME> that a copy of this letter will be kept on file in the Dean of Students Office.  Disciplinary records for any act of academic dishonesty will be retained in the Dean of Students Office for two years from the date of graduation or withdrawal from WPI, except when the sanction includes suspension or expulsion.  In cases resulting in suspension or expulsion from WPI, disciplinary records shall be kept in perpetuity.  Disciplinary records may be shared internally (e.g. Project Center, Honor Society) or externally (e.g. graduate school, employer) only with the written permission of the student involved.

If <NAME> does not wish to sign this statement or if s/he has questions about the WPI Judicial System, s/he is encouraged to contact the Dean of Students Office to discuss the campus judicial process.

STUDENT’S SIGNATURE             DATE

PRINTED NAME

INSTRUCTOR’S SIGNATURE     DATE

PRINTED NAME

