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GP 10.0

Student Name:

Login ID:




Managerial Accounting Lab, Budgeting

Terminology

contract
A group of projects that a contractor completes for a customer, and for which the contractor bills
the customer for various costs.

contract status
The progress of a contract. Contract statuses include Closed, Completed, Estimate, On Hold,
Open, and additional statuses that you can name.

fixed price project
A type of project in which the customer pays a predetermined amount for the entire project.
Each billing invoice is for a percentage of the predetermined total billing amount.

time and materials project

A type of project in which the customer is billed for project costs as they are incurred.

The amount that the customer is billed is based on billing rates or markup percentages for time
and materials used for the project. Time includes the time that employees spend working on a
project and for equipment used for the project. Materials include inventoried and non-inventoried
items used for the project.

project budget

The planned revenue and expenses for a project categorized by cost. You can include various
cost categories in the budget, and then specify baseline and forecast amounts for each cost
category. You then can compare actual costs to budgeted costs.

actual

A project budget amount that represents cost and billing amounts based on the transactions that
you’ve entered. You can use actual amounts to measure project performance against forecast
and baseline budget amounts.

baseline

A project budget amount used as a basis for comparison to measure project performance.
Baseline amounts are entered to estimate cost and billing amounts for a project. You

can measure project performance by comparing forecast and actual amounts against the
baseline. Project managers typically refer to the cost baseline, which is created during cost
budgeting. Baseline amounts for billing also are calculated in Project Accounting.

forecast

A project budget amount that you can modify as a project progresses to represent expected
results. Forecast amounts are subjective. You can use forecast amounts to measure project
performance against baseline and actual amounts.

project budget totals

The baseline, forecast, and actual total revenue and expense amounts for a project and its
various cost categories.
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project amount
The total cost for a project. The project amount calculation depends on whether the project is a
Cost Plus, Fixed Price, or Time and Materials project.

total cost
The sum of the actual cost amounts incurred for a contract or project.

total billings
The sum of the amounts billed for a contract or project.

total revenue
The sum of the revenue amounts recognized for a contract or project.

payment terms
Conditions for payment that are extended to customers and that vendors may extend to a
company.

progress billing
A method of billing customers for the percentage of project completion, based on either cost or
guantity, for a Cost Plus or Fixed Price project.

unit of measure
The quantities in which your business buys or sells an item.

base unit of measure

Typically, the smallest quantity on a Unit of Measure schedule in which items can be bought or
sold. The base unit of measure is common to all named quantities entered for a Unit of Measure
schedule. For example, for the item “soda,” the base unit of measure might be “Can” because
all the other units of measure are multiples of a single can.

price level

Used to specify different prices for an item or group of items, depending upon who it’s being
sold to. For example, you might charge one price if you're selling to a retail customer and
another price to a wholesale customer. You don’t need to assign all price levels to all units of
measure; be sure that each unit of measure can be used with every price level at which you
might want to sell it.

unit of measure schedule
A group of related named quantities.

Managerial Accounting 3.1 Page 3 of 22



Lab Activities
You will need a pen for the lab!

Login
1. Click All Programs - Microsoft Dynamics - GP 10.0 > GP

3

| @ Internet Explorer g ’
[~ Microsoft Office Outlook
“mu Remote Desktop Connection
ol Windows Remote Assistance Dot

E2 PuTTY

iy GP
@' Micros{ Location: Dynamics (C:\Program Files\Microsoft Dynamics\GP)

Meka, Sailoosha

WB226-01

Help and Support

Run...

» All Programs

lStarT Search P (O ™
—

==l 2 BN 7/~ Meka, Sailoosha - O... TY Accounts_documen... T Use_the_sa_account...

2. MS Dynamics 10.0 will open, prompting you for login with your credentials.

Welcome to Microsoft Dynamics GP

’4-—« :‘,Microsoft Dynamics'GP 10.0

Server: ID ynamics GP [Z|
User ID: | student24
Password: |

@ Version: 10.00.0903 [ ok ][ cancel |

"Documentl - Mi

Login with the student user id assigned to you, for example, student24, with the same

password.
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Throughout this lab, a project/contract/batch/etc will be used based on the login id. For
example, if a project is assigned to you, it will have a suffix 24, based on your student

login. This will be represented by nn. Thus, your student login will be henceforth
referenced as studentnn.

3. Select the company Fabrikam, Inc. and click OK.
Company Login

Compary: |¥ahrikam, Inc. [v]
Server Dynamics GP

Usger 1D student24

Current Users 2

Users Allowed 50

.@] ’ Change User... ] [ ak ‘ [ Cancel ]

4. An About manufacturing window will open. Click OK. You will also see a popup
Microsoft Dynamics GP

You have chosen to use the sample company, which provides

g data that you can use to practice procedures or learn more about
the product. When you use this sample company, the date is
automatically set to April 12, 2017,

Click OK. You will be prompted with the Select Home Page pop-up. Click OK.

Outlook installation wizard may appear. Cancel the operation.
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The default window looks as below: You may close the homepage and the window in the
foreground.

Home student00's Home Customize this page.
R Home ToDo ~ |l wetrics -
= 4 »  Gross Profit for the Past 12 Months -
4 Quick Links ~
Master Fosting
su
4 Pay
Re iy &
Bu
Ch H
e nts &
Pending Approval List
ty
ca ar
Grant M: April May June. July August September October November December January February March
Honth
3
[2 wierosot ofice outiook =
My Reports ~
Add Reports

4% Home

(]| Financial
) Seles

4% Purchasing
Sy Administra...
! Inventory

43 HR& Payroll

< e Ti3em

Actual Lab

Senior management of our organization has signed a Fixed Price contract with the customer. At
the outset, management decides on an estimated budget for some cost categories like Design
(we will be designing a product [whose hame will not be used in the lab]), and Review (this
indicates the cost that will be spent on reviewing the design).
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1. Since Fabrikam’s default date is set to 4/12/2017, we change it to indicate the

commencement of our project.

Change the default Date to 1/1/2017. This can be done by clicking Microsoft Dynamics
—>User Date, at the top right of the screen, as shown in the snapshot.

4l Microsoft Dynamics GP

o N
()™ | Home »

Transactions = Inguiry = Reports -

Home student00's Home

Ei] User Prefere...

ToDo

»0 Quick Links
haster Posting

I | j) Shortcuts

[+ Report Shor...
1) ep Summary Inquiry

) Startup Payables Summary Inquiry
Receivables Summary Inquiry
Budget vs Actual Inguiry
Checkbook Balance Inguiry
Reconcile Bank Statements
View Transactions Pending Approwval List
Finance Community
Cash Flow Calendar
Grant Maintenance

d Microsoft Office Outlook
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User and Company

Edit
Tools

Maintenance

SmartList
Reminders

Task List
Process Monitor

User Preferences

Print Setup...
Print... Ctrl+P

Close All Windows
Exit

Al Microsoft Dynamics GP ~

User Date
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2. At the left bottom of the screen, click >>. Then click Project.
P& Microseft Dynamics 6P BE x|

C}\J. eme v o 0@

/| MowRDmamcsGP « Transactons - Reports - Cards -

Home student24's Home Cutomize s page...
B — = Ml a
userprerenen

shortats

+ [ Raves 5

v [l Revorshant W Quick Links P | i Reports -
Ll Finnce Communiy s00mapens

(2 Microson offce ouieok -

2 e

Fe R
I 3y e Show Femer Buton:
oy Purchasing s '

Hnigaten Pane Dotons.

SR ﬁ@

E
iz rertan| ] Pelisence

] ettt 4101200 e Dl e

3. Now on the left of the screen, you will see a list in a pane which will be referred to,
henceforth, as the Navigation Pane. Click the contracts button on the navigation pane.
Open the contract Customer nn where nn is your student login number.

(G2 [[E Home » Project » Contracts

~ Inquiry * R + Cards ~ Al Microsoft Dynamics GP ~

Project a % & Project " Exclude Closed m
[ Project ot Conct Reports  GoTo
Modify Restrictions
[ElProjects 7
Contracts (read only) ~
Hcost catego @ ly) Hide Options (&)
Show results
[l Timesheets
4 Add Filter =
[Elemployee E.
[Esilings r Customer Name = Contract Number Status Combinefor R... Contract Amount
Report L Customerld 1010 Open No §41,35000
Customerd 0909 Estimate  No §3,85000
Customerts 0808 Open No 537000
Customer7 0707 Open No 52641020
Customerls 0606 Open No §10355.23
Customerds 0505 Open No §1246520
Customertd 0404 Open No §83,857.20
Customerd3 0303 Open No 5638720
Customerd2 0202 Open No $243458
Customerdl 0101 Open No §152,405.00
Coho Wintery COHONET Open Yes §98,22995
Coho Wintery COHONTHAUS Open Yes $60,635,817.50
Coho Wintery COHOWINE Open Yes $850,700.00
. Astor Suites we Estimate  No §378,21250
23 Home Americen Science Museum AMADVWORKS Open Yes 51814781500
— Adam Park Resort ADAMPADAMP Estimate o 532000
e Adam Park Resort ADAMPHOTEL Open No $932,018.80
Prpes
f‘i\ Purchasing
& Administra...
I inventory
gj HR & Payroll
0 f 17 reconds selecied.
|G Manufactu— | 10, Contractig
= Contract Number : 1010 CustomermD: 10 status: open
Customer Name::  Customer10 Contract Manages ID : BARROOOL Contract Amount : $41,350,00
ﬁﬂ Field Service Project Number Project Name Project Type Project Status
101012 Mission10 Time and Materials Open

4/12/2017 Fabrikam, Inc.

a. Note the Contract status.
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b. Note the Contract amount

Please note that if the row is not clicked (i.e., selected), an empty project will open

by default.

File Edit Tools

Custamer 1D

Custamer Mame

Contract |

M ame

Contract Mo,
Class 1D
Contract kgr
Busineszs Mar
Address ID

Sub At Format

Froject Mumber

]
010

Contract &rnount

Project D >

View Template Help

[ save | ¥ Delete

m

Custornerdl

m

Cantract 01
oo

oo
BARROOD
ERICO0O

87 PARK AVE

Project Status
Mame

Open
Project0l

14 4 » »l by Contract Mumber

S50 50

2

Project Type

w Time and b aterials

DYMSA Fabrikam, Inc. 4/12/2017

Begin Date anzszmy
End Date anziemsy

Contract Status

Def. Project Type

Def. Acctg Methad wihen Performed
Combine for Revenue Recogrition
Purchase Order Mo.
User Defined 1
User Defined 2
Billing Currency 10 Z-US%
Accounting Method Combine
Project Class IDv Q Project Manager 1D
= ‘When Performed -
Ba&RRO001
- -\

=)

[ Closed to Project Costs

[ Clazedta Bilings

Open -
Time and M aterials

T I

-

-

]

(o

R

-

$2,405.00 | [ Change Orders |[ Contract Settings ||

Accounts  |[ Summary

[ FeeAccounts | -

-

—TmmomEr I mEmEE %!

c. We now need to access the project nn. To access a project, select the nn in the
table of the window Contract Maintenance as shown above. Then click on the arrow
button near the Project ID column on the header.
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The Project Maintenance window will open.

LE
|_;—i] Project Maintenance SNACL X
File Edit Tools View Template Help studentl2 Fabrikam, Inc, 4/12/2017
IH save | ¥ Delte @ - 5
Customer [0 o Project No. a1 Statuz  Open -
Contract Humber mm ia|  Project Hame
Project ID Project Type Time and M aterials -
Project Class |0 .y  Accounting Method ‘when Performed - Def Biling Type  STD -
Project Mar 1D BaRR OO ol Combine for Beverue Becogrition Beqin Date 04040000
Business Mar 1D ERICO0M il Customer Contact End Date 04040000
E stimator i zer Defined 1
Department ] Uszer Defined 2 [7] Clozed ta Project Costs
Purchase Qrder Mo, Sub Acct Format A -2 .09 > [7] Cloged to Bilings
Project Amount $0.00 SLTA State »l
| On Account Wiorkers' Comp
- - Margir: Prafit/Cazt | Profit/Billings
] Billing Currency (D Z45%
i Inchude; [T Unposted [T Posted E:E
i. Cost To Date Bilings To Date Receipts Cost® Compl Committed Cost Profit
]
[ Change Orders ][ Biling Settings ][ Budget ][ Fees ][ Farecast ][ Access List ][ E quip List ][ Accounts ][ Fee .-’-'u:u:uunt&]
14 4 » Pl byProject Mumber - J @

d. Note the Project Amount

e. Note the Cost to Date

f. Note the Billings to Date

g. Note the Profit

h. Note the Begin Date

i. Note the End Date

Managerial Accounting 3.1
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4. Click the Fees button at the bottom of the Project Maintenance window.

The Fee Entry window will open.

File Edit Tools View Help student02 Fabrikam, Inc. 4/12/2017
.

Project Mumber oo
Project Name Project0? Billng Currency 1D ZAU5%
Retainer Fees:
Fee Il Tax Schedule 0 Fee % Frequency Fee Amount
LUNTE RG] e r 0.00% | Scheduled > $240.00 | [
Retentions:
Fee Il Tax Schedule 1D Fee X Frequency Fee Amaount

EE - 0.00% | Per Invoice goo0|[
Praject and Service Fees:
Fee D Q D' ¥ Fee Type Tax Schedule 10 Q Fee % Frequency ¥ Fee Amount |m|
0 Project Fee 0.00% Scheduled - $50.00 ~
a7 Praject Fee CAMALLGST+7 0.00% Scheduled - $2,356.00 |

0.00% - $0.00)
|
5 (

a. Note the Retainer Fees’ Amount

b. Note the Project Fees’ Amount (Total Amount)

You will not see the service fee, which can be seen in the snapshot above.
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5. Click OK. On the Project Maintenance window, click the Budget button which is at the
bottom of the window (near the Fees Button).

The Budget Maintenance window will open.

=y Budget Maintenance il ]
File Edit Teools View Help student02 Fabrikam, Inc, 4/12/2017
Contract Mumber o Project 1D o1
Praject Mumber o10101 Project Name Pioject01
Praject Amaunt $152,405.00 Project Status Open Billing Currency (D ZUSg
Project Type Time and Materials Project Begin Date 4122007
Accounting Method ‘when Performed Project End Date 412/2m7
Display Transactions: | Timesheet J| Equipment Log V| Miscellaneous Log
V| Employee Expense | Purchasing Invaice V| Inventory

Seq  Cost Category Q') Begin Date End Date Statuz Trs  Prof Tppe Bil Tvpe  UnitCost  Profitdmount  Profit % Ot mUDfM Tatal Cost

18070 Az E 41202m7  E Open +~ EE |BRate ~ STD $100.00 $300000) 000 500.00| EACH $50,000.00 »
I 0/0/0000 [ 0/0/0000 - $0.00 $000  000% 0.oo $0.00
i
Baseline Total: 500.00 $50,000.00
Forecast Totals 500.00 $50,000.00

£y @ By OrderEnty v \m’

.

Do not allow the cursor to go to the next row else you’ll be forced to add a new
record!

a. The budget for the cost category Design is for what period?

i. For this cost category, what is the quantity (Qty)?

ii. What is the total cost?

iii. Note the status of the cost category:

b. The budget for the cost category Review is for what period?

i. For this cost category, what is the quantity (Qty)?

ii. What is the total cost?
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c. After some discussion, the senior management realizes that the initial budget and
dates were poor estimates. They decide that instead of the earlier dates, the
estimated budget dates for the cost category Design should be from 01/07/2017 to
11/15/2017. Also, the estimated budget dates for the cost category Review are to be
reset as 01/10/2017 to 11/20/2017. They also feel that the current estimated quantity

for REVIEW is too high, and that only 10 hours are required. Make the required

changes. Click OK, and wait for the window to close.
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d. The focus will now be back on the project maintenance window.

L a Project Maintenance E]
File  Edit Tools View Template Help DYMSA Fabrikam, Inc. 112017
E GSave | ¥ Delete @ -
Cuztarmer 1D AMERICANDON Froject Mo, AMERIAMERIPOO D Status E stimate V
Contract Mumnber AMERIAMERI Froject Mame A5M Project 00
Froject D Fo0
Project Class 1D 3 Accounting Method  hen Performed V Def Biling Type  |STD V
Project bor (D ERICOO0 (9} Begin Date 141/2m7
Business Mar ID 2l Customer Contact Tirn Bill: End Date 12/3/20m7
E stirnatar [} Uzer Defined 1
Department 1] User Defined 2 [] Clozed to Project Costs
Purchaze Order Mo, Co Sub Acot Format #HH TV LTT > [] Clozed ta Biling:
Project Amourk $5.750.00 SUTA State IL il
On Account “Workers' Comp L0 (] M Brofi oot
- : A ozt rafit/Billings
Billing Currency 1D Z-US% el e
Include: Unposted Fosted 2 0.003% 0.00%
Cost To Date Billings To Date Receipts Cost® Compl Carmmitted Cost Prafit
$0.00 $0.00 $0.00 0.00% $0.00 $0.00
[ Change Orders ][ Billing Settings “ Budget ” Fees ][ Farecast ][ Access List ][ Equip List ][ Accounts ][ Fee Accounts ]
14 4 » ¥ |byProject Humber v d @

e. Note the Project Amount

f. Click the Billing Settings button

The Project Billing Settings window will open.

=4 Project Billing Settings

File  Edit Tools View Template Help

AMERIAMERIPOD
= | AMERICANDODT

Project Mumber
Custamner [D

e

[ Restrict to Customer List

Project Revenue $3.250.00
Project Fees $1.,000.00
Service Fees $1.500.00
Project Amount $5,750.00
Labor Rate Table Tyupe V
Labor Rate Table ID )
Equip Rate Tahle ID il
Dizcount Percent 0.00%

DYMNSA Fabrikam, Inc. 17172017
MName | ASM Project 00
Tax Address D 9]
Default Billing Format Q
Def. Project Biling Mate [&
Default Tranzaction Biling Mates:
Tirneshest [&
E quipment Log D
Miscelaneous Log D
Purchazing Invoice D
Employee Expenze D
|nventary D
Biling Cycle D £}, Biling Format )
—
e
RBevenus Becagnition Cycle D Q
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i. Note the Project Revenue:

ii. Note Project Fees:

iii. Where are these values getting computed/ populated from?

iv. Click the magnifying glass button near the Tax Address ID Field. Select
the value that appears in the window that opens.

v. Click the magnifying glass button near the Billing Cycle ID in a table at the
bottom of the Project Billing Settings window. Select the Billing Cycle 1D
as Weekly. Click on the Select button to close the window. If it is already
set as the default, close the window by clicking OK.

g. Click OK in the Project Billing Settings to close it. The focus will now be back on the
project maintenance window.

h. Click Save (which is in the upper left corner) on the Project Maintenance window.
Now close the Project Maintenance window. Also close the contract maintenance
window.

6. As of now, our project is in the estimate mode. The days have passed by, and today is
01/17/2017. Change the Application Date (as in step 1) to this new date. Close the
Reminders’ window that may open.

Now the project is about to be commenced. Senior management has finalized the details
of the contract, and hence, decides to change the status of the contract/project from
Estimate to Open.

7. On the navigation pane on the left of the screen, click Contracts. Click on the contract
Customer nn. Change the Contract status to Open. A message “Do you want to roll
down the changes to projects?” Click Yes.

In the table at the bottom of the screen, note the Project Status for the Project nn:

On the Contract Maintenance window, click Save (which is in the upper left corner) and
then close the Contract Maintenance window.

On the navigation pane on the left, select Billings.
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8. Click on New Billing Invoice.
i Microsoft Dynamics GP

Home » Project b Bilings

A Microsoft Dynamics GP ~ Transactons - Inquiry - Reports - Cards -

act:
Projects
55 Cost categor...| T Bilings (read only) -
=] Timeshests Show results
[E=|Employee Ex... 4 AddFilter ™
| BiingType | Document No. Date Customer ID Total Bilings
Report List

The Billing Entry window opens.

a. Click in the Document No field. It will get populated. Create a Batch ID BE followed
by your login student number, i.e., BEnn and click on the - button. You will be
asked whether you want to add the batch. Say, Add. In the Billing Batch Entry
window that opens, enter comment as Billing Entry followed by your user login, i.e.,
Billing Entry nn.

|4 Billing Batch Entry =< |
Eil= Edit Tools Help DYMSA Fabrikam, Inc. 4/12f2017
Il Save | & Clear | 3 Delete |-|-E| Past =
Batch D [ =0
Comment | |
Frequency Single Use Pasting Date: 412/2017
Recurring Posting o Checkbook (D | UPTOW M TRUST |Q|D|
Days to Increment | 1] | Currency 10 | f |D|
Times Posted Laszt Date Posted
Cantrol Actual
Tranzactions | | |
Batch Tatal | | |
Uszer 1D Approval Date
popres | |
M4 4> b @

b. Click Save. Close the window. Focus will now be on the Billing Entry window.

c. Inthe customer ID field, click on the magnifying glass and then select the customer
Customer nn from the window that opens.

d. Enter Comment as Billing Entry.
e. Click in the Currency ID field, and the currency will be set as US dollars (Z-US$).
f. Click Save and close the window.

9. In the navigation pane, click Projects and select the project number Customer nn (i.e.,
the project that is assigned to you).
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10. The Project Maintenance window will open.

Ty
=4/ Project Maintenance = E x
File  Edit Tools View Template Help | DYMSA Fabrikam, Inc. 1/17/2017
I Save | ¥ Delete | g -
Customer D AMERICANDDM Project Mo. AMERIAMERIPOD [ Status  |Open
Contract Murmber AMERIAMERI - | Project Name ASM Praject 00
Project 1D Fa0 Froject Type Tirne and Materialz
Project Class 1D 4 Accounting Method  |When Performed Def Biling Type  |5TD v
Project bar 1D ERICO0O 1] Combine for Bevenus Recognition Begin Date 1127
Buzingss Mar D 4 Customer Contact Tim Billz End Date 12/31/2my
E stimator (9} Usger Defined 1
Department il UserDefined 2 [] Clozed to Project Costs
Purchase Order Mo. cm Sub Acct Format R -TTIT LT > | [ Closed ta Bilings
Project Amounk $5.750.00 SUTA State IL il
On Account “workers' Comp IR il
aF - I argin: Profit/Cogt | Profit/Bilings
Billing Currency 1D ZU5% =
Include: Unposted Fosted | E:}| 0.00% 100.00%
Cost To Date Bilings To Date Fieceiptz Cost® Compl Committed Cost Profit
$0.00 $2.500.00 $0.00 0.00% $0.00 $2.500.00
[ Change Orders ][_ Billing 5 ettings ][ Budget ][ Fees ][ Forecast ][ Access List ][ Equip List ][ Accounts ][ Fee .&ccounts]
[14 4 » ¥ [byProjsct Number @

a. Note the Billings to Date

b. Note the Profit

11. Click Save and close the window.

12. In the navigation page, click Timesheets.

13. Click New Standard Timesheet

6@- @ Home b Project » Timesheets

A Microsoft Dynamics GP ~ Transactons ~ Inquiry ~ Reports - Cards -

& B B & -0 OB
Correct Standard  Referenced S

Timesheet  Timesheet Reports | Go To
1 New 1 Restrictions |

Project

Eijproject 1
[E] contracts
[E Projects !

S Last90 Days

Modify

[ costCategon...| T Timesheets (read only) -
[E=|Employee Bx
[Z]gillings
[ElRreportList

Hide Options (4)

Show results

o Add Filter

[7| Transaction Type | Document No. | Documen... | Employee ID | Total Cost

The Timesheet entry window will open. Follow the order of the steps described
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below to avoid the validation messages that pop up for mandatory fields.

Ei] Timesheet Entry [Z]@
File  Edit Toole Options  View Help DYNSA Fabrikam, Inc. 3/15/2017
B Save | X Delste |4z Post @' &5
Document Number Date Reference Doc. No. BatchID
4 3152017 = > ol |
Emplayee [ Rep.Period Period Begin Period End Sequence | User|D
<0 1|4 312207 k3807 DYNSA
Ermployee Mame Curency [0 Comment
ZUsE IS [E
Date | Project Murnber Q Cozt Categon D QD =+ Time Begin Time End Quantity Bil Type | &
U of b i3 Unit Cost PayCode ) ¥ Department i1 Pasition i1 Tatal Cast ¥
A
¥]
Total Quantity 0.00
Total Cost
Tatal Accrued Revenues
14 4 » ¥ |byDocument V J (7]

v

a. Click in the Document Number field which will get updated automatically.

Enter Batch ID TEnn and then click the = button. You will be prompted to with a

guestion whether you would like to add the batch. Say Add, and enter the comment
as TEnn in the Timesheet Batch Entry window that opens.

I;_;i] Timesheet Batch Entry

File Edit Tools Help DYMSA Fabrikam, Inc, 4/12/2017
IE Save & Clear | ¥ Delste -|-E| Post g
Batch D I (S 1[]
Comment
Paoszting Date 4112207 H

Fiecurning Posting
Drays ta Increment

Contral Actual
Tranzactions
B atch Total
M4 b @

c. Save the window. Close the window. Focus will now be on the Timesheet Entry

window.
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d. Inthe Employee ID field, select Employee Gregory J. Erikson.
e. Enter comment as Timesheet entry.

f. Inthe table,

i. Click on the magnifying glass near Project Number. The projects window
will open. Select your assigned project id Project nn.

In case you do not see your project by default, select All Projects in the
Display section. (in case any error message/warning appears, click OK
and proceed).

MM projects M= B3

File Edit Tools Help D¥MSA Fabrikam, Inc. 41
Dizplay: & Al Projects " Assigned Projects Find | Q Zoom |
Froject Mumber Froject 1D Customer 1D Contract Mumber |C0ntrac:t ] | #
Project Mame Praject Type Project Manager 1D Project Clasz |D =
A, b P CaMPAIGH AMERICANOOI A 5 AD 5 -
AMERIAMERIFOD FO0 AMERICANOOI AMERIAMERI AMERICANSCI
BLUESKYMNE7BSES BS5E BLUESKNYDOM BLUESEYMNS?

BLUESKYNS7BSPS? | BSPS7 BLUESKNYDO0 BLUESKYNS? BLUESKYS?

CBSPOO BSPOO BLUESK 0001 BELUESBSODO BS00

CBSPO1 BSPO1 BLUESKNYDO0 BLUESESO1 BSO1

CBSPO7 BSFO7 BLUESK D001 BLUESESO7 BSO7

COHOCOMST COMST COHOwIMEDDT COHOMTHAUS NETHOUSING
COHOMETHE T METwIRE COHOWwINEDDO COHOMET METIMNSTALL

COHOREQR REQUIREMEMNTS COHOWIMNEDDOT COHOWINE COHOWINEUPGR
HOTELEDGER HOTELEDG ADAMPAREDDOT ADAMPHOTEL HOTEL_LEDGER
FPARKMNETSYS METSYS ADAMPAREDDOT ADAMPHOTEL HOTEL_LEDGER -
LJ 7] |by Project Murmber - | Select I Cancel

ii. Click on the magnifying glass near the Cost Category ID field.
iii. Select Cost Category as Design.
iv. Select Quantity as 20.

v. Add another row to the table (by tabbing out from the current row till the
focus comes on the date field in the table). Set cost category as Review
(as described above).

vi. Select Quantity as 17.
vii. Click Save

Now on the empty timesheet entry window, click on the arrow near the
field Batch ID. The timesheet batch entry window will open.

viii.
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mTimesheet Batch Entry
File  Edit Tools  Help
I Save | & Clar | ¥ Delete |-|-E| Post | =
Batch D TESS O
Comrment or d
Erequenzys Sinale se Pasting Date 4N 2207 i)
Fiecuning Posting 1] Checkbook [0 o
Days ta Increment 0 Currency (D 3 D
Cantral Actual
Transactions i 1
Batch Tatal $0.00 $385.32
Izer [0 Appraval Date
I~ Approved (00000 Transactions |
4 4 » » 7

Close the Timesheet Entry window in the background. Now in the
Timesheet Batch Entry window, click the button Post. Another window
Payroll Batch IDs will open. Select Payroll Batch 1.

mPavroll Batch IDs
File  Edit  Tools Help

Find by Eatch [D + Origin Computer Checks

datch 1D + Origin

Batch ID Origin Status Frequency

BOMUS Computer Awailable Mizcellaneous =
COmMISS Computer Available Mizcellaneous

PAYROLL BATCH Computer Mo Trarsactions

@ Selsct I Carzel

Windows as below will open multiple number of times. Since you are
posting timesheets, MS Dynamics 10.0 is asking you to select the
destination for the different reports that will be generated; these windows
do just that.
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Report Destination

Report Information

Mame: Timezheet Pozting Joursal
Option:
sk Each Time
Destination

[ Printer
[] File

[ 0K l[ Cancel ]

Deselect Ask each time, and select Destination as screen and click OK
whenever the window similar to this one will pop up. A humber of reports
(as below) will pop up one after another (once one report is closed the
other opens). Take a look at these and then close the reports.

BPiScreen Dutput - PA Timesheet Pasting Journal
Fle Edt Tools Find Help

‘-_’J Fint [i=] SendTo | 4] Mediy | 100% = | Completed 1 Page | Page1
Aystem: 471172008  10:17:30 AM =
page: 1 _

Fabrikam, Tne.
Project Heriss
Timesheet Posting Journa 1
Bateh ID: TESE EXICER
Batch Comment:
Batch Totsl Actusl: Batel
TRX Total Actual: Trex '
Patel
Trx Type  Documen & Ho. Ref. Na. Doc Date Post Date Employss ID Name
Total Quantity Total Coats Total Acer. Rev.  Curreney ID Comments
Btandard TE000000000000006
Date Project Number Gost Cat. ID  Billing Currency U oot M Quantity Pay code
Time Begin  Time End O Amount O 4 Total o Billing Rate Me Billing Rate  Ma
Change Order # Billing Note

Close the Timesheet Batch Entry window that we used.

14. In the navigation pane, click Projects and select the assigned project number Project nn.
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g Project Maintenance [Z]
File Edit Tools View Template Help DYMSA Fabrikam, Inc. 1/24/2017
I Save | ¥ Delete 2. 5
Customer D AMERICANDOM Praject Ma. AMERIAMERIPOD | Status | Open V
Contract Number AMERIAMERI Project Mame A3M Project 00
Praject 1D POO
Praject Class 1D 4 AccountingMethod  |Wwhen Performed V Def Biling Type  |5TD V
Project Mar 1D ERICOOM o Begin Date 11.2m7
Buginess Mar D 4 Customer Contact Tirn Billz End Date 12/3172m7
E stimatar il User Defined 1
Department 4 UserDefined 2 [ Closed to Project Costs
Purchase Order Mo, | C01 Sub Acct Fomat e -7997.77 2| | [ Closed to Bilings
Froject Amount $9.750.00 SUTA State IL i
OnAccount “workers' Comp ILC0 ) e T
T ; t/Lost | Proit/Billings
Billing Currency 1D Z-Us$ aigin: Frol
Inchude: Unpasted Posted a 48R F1% 8297%
Cost To Date Billingz To Date Receipts Cost’ Compl Committed Cost Prafit
$426.98 $2.500.00 $0.00 0.00% $0.00 $2.073.02
[ Change Orders ][ Billing 5 ettings ][ Budget ][ Fees ][ Forecast ][ Access List ][ Equip List ][ Accounts ][ Fee Accounts]
|4 4 » Ml |byProject Mumber v d @

15. The Project Maintenance window will open.

a. Note the Cost to Date.

b. Re-note the profit

End of lab

Managerial Accounting 3.1 Page 22 of 22



