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Who should use this manual 
 

This document contains information specific to the Center for Advanced Research in Drying web site.  
This document assumes that you are already familiar with the WordPress interface and basic WordPress 
functions such as editing web pages and creating blog articles.  If you haven’t already reviewed the basic 
WordPress Manual, please download it from http://www.wpi.edu/Images/CMS/Marketing/How-to-Use-
WordPress.pdf.  

 

Signing into WordPress 
 

To access the login page go to:  http://wp.wpi.edu/dryingreserach/wp-admin. 

Important:  You must use the http://wp.wpi.edu domain for editing the site because this is where your 
web site physically resides.  The http://www.dryingresearch.org domain just points to this location.   

You will see the familiar WPI login screen as shown below.  Use your WPI credentials to sign into your 
WordPress web site. 
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Setting up the Home Page  
 
The home page is not located under the Pages section of the WordPress Admin with all of your other 
web pages.  In order to achieve the necessary formatting for the Venture home page layout, the home 
page was designed using 4 widgets which correspond to the 4 sections highlighted below.   
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Sidebar Content 
 

Widgets 
Like most WordPress web sites, most of the information in your sidebar comes from a widget.  Widgets 
allow us to add images, text, menus and even slide shows to your sidebars.  By default, WordPress puts 
the same widget content on all pages.  We’ve installed a plugin module that allows you to specify which 
widget appears on which page, so that you can vary the sidebar content from page to page. 

Sidebar Links 
Many of the pages have “See Also” and “Related Links” sections in the sidebar.  We used menus to 
create these lists and a custom menu widget to place them in the sidebar.  More information on 
creating menus can be found in our basic WordPress Manual.  

Editing the Home Page Widgets 
 

From the Appearance Menu, select Widgets: 

There are 4 boxes that make up the home page and 
unfortunately, they appear out of order on the widgets 
screen. 

1. Homepage:  Wide Below Main – contains the text at the 
TOP of the home page 

2. Homepage:  Main – contains the text in the middle 
section of the home page, on the LEFT 

3. Homepage:  Right of Main – contains the text in the 
middle section of the home page, on the RIGHT 

4. Homepage: Large Below Wide – contains the bottom text 
just above the footer 

 

Each of these widgets contain text and HTML formatting 
codes.  If you are not familiar with HTML code, be careful 
when you are editing your text widgets.  One small error in a 
sidebar can break the code for the entire web page.  
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Slide Shows 
 
We installed a very flexible slide show module on your web site that will allow you to customize each 
slide show with a different look and feel.  When you create a new slide show or edit an existing one, the 
left hand side of the page lists all of your slide show options as shown in the screen-shot below. 

You can choose the type of slide transition, the timing, how many slides to show at once, slide size, 
whether or not to display titles and descriptions, and even what controls to give the user.  This allows 
you to create many slide show variations with just a few clicks of the mouse. 
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Adding or Updating a Slide Show 
When you go to the slideshow menu from the left navigation menu, it shows you a list of the existing 
slideshows you have created.  Hover over the slideshow you want to edit and click the Edit link. You can 
add a new slide show by clicking the Add New option at the top of the page or from the left hand menu. 

  

 

 

 

The center of the page shows all of your slide show settings as 
discussed on the previous page.  The slides are displayed in the 
right hand column.  An example of an Image Slide is shown in the 
screen-shot on the right. 

To add a new slide, click on one of the 3 buttons at the top:  Image 
Slide, Text Slide, or Video Slide.  Each slide has a Title, Description, 
URL and alternative text boxes – which are all optional.  The text 
slide also allows you to customize text color & background. 

You can use this module to create a simple slide show with no text, 
a text slide show with no images or a slide show that combines text 
with images and videos.  The options are endless. 

 

Adding a Slide Show to a Web Page or Blog Post 
 

 

While editing a web page 
or blog post, just click on 
the Insert Slideshow 
button above the editor 
and choose your slide 
show.  It’s as easy as that! 
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